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TotalsConnector for Daylite
About

TotalsConnector connects the invoicing software Totals with Daylite.
With a single click of a button TotalsConnector transfers Daylite company and contact master
data to Totals. A special Totals tab in Daylite gives you access to all relevant Totals documents

such as estimates, invoices etc. Your goods and service catalog can be transferred to Daylite to

give you the ability to use your items to create estimates in Daylite. These estimates can then
be sent back to Totals for further processing.

Features

TotalsConnector comes with the following features:
+ Transfers Daylite company and contact master data to Totals
* Overview over all Totals documents like estimates, invoices etc.

+ Import of the Totals item catalog in Daylite
+ Transfer of Daylite estimates to Totals

System Requirements
Operating System: OS X 10.8 or newer

Daylite Version: 4.3 or newer
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Setup
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Installation

1. To check your Daylite version, go to the Daylite menu and select 'About Daylite'.
TotalsConnector requires at least Daylite 4.3

& REVCH File Edit View

Preferences...
Services [ ] Ict
= Hide Daylite *H -
v[3 ¢ Hide Others C%H
Show All '
el
1,

Quit Daylite €Q |

2. To check your OS X version, go to the Apple menu and select 'About this Mac'. WebConnector
requires at least OS X 10.8

"8 Daylite File Edit View Pl

About This Mac

System Preferences...
App Store...

Recent ltems »
Force Quit Daylite HED -
Sleep |
Restart... o
Shut Down...

Log Out Daniel Nauerz... {3$Q e

b AR At 1

3. Open the file 'TotalsConnector for Daylite.dmg
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TotalsConnector for Daylite.dmg

4. Double click 'TotalsConnector.daylite-plugin’

[ NoN \— TotalsConnector for Daylite
* 1 Objekt —_—

Double click to install:

9

TetalsConnector.daylite-
plugin

OSXpert:

| TotaleConnecter for Daylite

5. Click 'install'
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Install plugin

Are you sure you want to install the plugin
‘TotalsConnector' on this machine?

Cancel Install

6. To finalize the installation click 'Restart Daylite'

Success

Flugin TotalsConnector' Successfully installed.
Daylite will now restart for the changes to take effect.

Restart Daylite

7. After the installation TotalsConnector can be used for 14 days free of charge. If you would
like to use it after these 14 days, please proceed to chapter 'Licensing'.
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Licensing

Without entering a license code you can test TotalsConnector during a 14 day trial period.
After this period you will need a license code in order to use the plugin. In order to

purchase TotalsConnector, please follow these steps (given the plugin is already installed):

1. Start Daylite

2. In the Daylite menu navigate to Plugins -> TotalsConnector -> Preferences...

Window Help

Time&Budget >
TotalsConnector Import Totals-Products...

Preferences...

About TotalsConnector...

3 Bewerbungstyp Geschle. o

3. Select the License tab and click Purchase TotalsConnector

Account  Document Types  Tax groups

License - Trial Period

You are currently in the trial period. After the first use
TotalsConnector can be tested free of charge and without
restrictions for 14 days.

The trial period ends on 31.12.2014.
After the expiration of the trial period you will have to purchase

for TotalsConnector at the owner's expense to use the product
further on.

[ Purchase TotalsConnector ]

Close

4. Enter the desired amount of licenses and click Next

TotalsConnector for Daylite
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. Account Document Types  Tax groups

License - Purchase

| have 13 active users in my database

| want @ licenses for TotalsConnector

TotalsConnector costs 79,00 € for the first user and 39,00 € for each
additional license. You can buy additional licenses anytime.

ﬂ Buy Totals 3 as supplement for 80,00 € instead of 99,00 €

h the purchase of TotalsConnector you accept our license agreement

| Back Mext

|

5. After filling in the form click Next and confirm the purchase

| Account Document Types  Tax groups

License - Purchase

() Scheck oder Zahlungsanweisung

rk VerschlUssell um die Ihrer pel 1 Informationen
sicherzustellen.

Dieser Kauf und die Bereitstellung des Produkts erfolgen durch FastSpring, einem vertrauenswiirdigen Wiederverkaufer der Firma

http/fwww.iosxpert.biz.

2 Wir

Securs Ovdering by X
cht?pring (EEM)

powered by VeriSian

| Back |

| Close |

6. Assign the purchased licenses to the appropriate Daylite users
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Account  Document Types  Tax groups

License - Assign Users

Name Active

Adam Barker

Aly Sweeney
Amin Terroni ]
April O'Neil Il
DayLite Admin
Enis Connell
Erick Craven

Remaining licenses: 11

Back

Close
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Usage
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Configuration

In order to work correctly in conjunction with Totals, TotalsConnector needs to be

configured accordingly.

REST API Settings

To enable the communication between Daylite and Totals, the so called 'REST API' service in

Totals needs to be activated. To do so, please follow these steps:

1. Start Totals

2. In the menu navigate to Totals -> Preferences...

File Edit Format View Window Help

3,

>
3H

@® ' About Totals
Preferences _
Check for Updates...
Registration...
GENE :
Services
2
B Hide Totals
R Hide Others CHH
Show Al
== Quit Totals

#Q

3. Select Advanced Settings

Settings
nce ~| Al
. Q
=
. Organization

Information about your company

| Payments

TotalsConnector for Daylite
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55 Totals - OSXpert

4 B |3 |
Add Document Add Client Add Project Add ftem
Overview Settings Advanced Settings
GENERAL Relevance vl Al v
2 Contacts [ Q Search ) [l lgnare inventory control
(5 Projects i
s ;ﬂs e {8 Check daily for updates.
& Information about your company = . o
T [ Make backup when closing the main window
% Layouts Payments [Defautt backup foider
@ Reports [85] Payment types and conditions
o . Browse Reveal Folder
e @ include files on backup
DOCUMENTS
I wekilsiendR - Backup file limit | Unlimited
(£) Rechnung et ackup file limi B
(5 Invoice Older backup files will be deleted automatically
B Taxes
& Estimate B Tox aroups. itom grovps
g-ﬂnsebm PDF filename format | DocumentLabel ~ - Document# ~ - Name1 ~ pdf
Lieferschein
iy Units
& Gutschritt B Units, quantites, format .
= Bestellung Name1~  Document#~  ProjectName »
SENT Salutation 5
MY Salutation, address format Language | English B
SMART FOLDERS
INVENTORY Nr. Formatter
[ Default Hl incrementing counter and B REST API 0O
formatting numbers Name Totals-A71D
SMART CATALOG
Document Types Address hitp:/daniels-mbp.intern:62705
[) Tempiates for document tyses
Gustom Fields
] User defined fields
., Emall Settings
[=]| Email tempiates ana smTe
settings
Advanced Settings
Miscellaneous settings
o[ I

4. Check the box to activate the REST API

Optional:

To increase security a username and password can be set to limit access to the API. To do so
click the cog, check the 'Password protected" box and enter a desired username and password.

Please note: If you assign a username and a password to the REST API, you must set those in
the TotalsConnector preferences accordingly.

TotalsConnector for Daylite

Page 14



e0e@ & Totals - i0SXpert
Add Document Add Client Add Project Add item
Overview Settings Advanced Settings
GENERAL Relevance vl Al v
2 Contacts [ Qsws | [llgnore inventory control
{1 Projects Check daily for updates.
Organization
Drarts) Information about your company = ) .
T [ Make backup when closing the main window
% Layouts Payments [Detautt backup folder
@ Reports Payment types and conditions
o . Browse Reveal Folder
Include files on backup
DOCUMENTS Currencies
= Gurrency, exchange and display Backup file limit | Unlimited
Rechnung ikl ackup file lim
Invoice Older backup files will be deleted automatically
[
. Taxes
& Estimate B Tox aroups. itom grovps
g-ﬂnsebm PDF filename format | DocumentLabel ~ - Document# ~ - Name1 ~ pdf
Lieferschein
By Units
& Gutschritt B Units, quantites, format .
) Bestellung Namei ~  Document# v  ProjectName v
SENT Salutation 5
MY Salutation, address format Language | English B
SMART FOLDERS
INVENTORY Nr. Formatter
£ Dotaut B ncmaning ecumr ng @prestre & 3]
formatting numbers Name Totals-A71D
SMART CATALOG
Document Types Address  hitp://daniels-mbp.intern:62705
Templates for document types
Gustom Fields
- User dsfined fields
Email Settings
[*] Email tampiates ana sMTP
settings
Advanced Settings
Miscellaneous settings
- 1]

5. Highlight the displayed REST APl name and copy it using the keyboard shortcut <cmd 8> +

<c> or type it into the text box. In case of manual entry, double-check the notation.

e0e@ & Totals - i0SXpert
Add Document Add Client Add Project Add item
Overview Settings Advanced Settings
GENERAL Relevance ~| Al v
2 Contacts [ Qsws | [llgnore inventory control
B :r;c:ts e Check daily for updates.
& Information about your company = . o
Upcoming () Make backup when closing the main window
% Layouts Payments [Defautt backup foider
@ Reports Payment types and conditions
o . Browse Reveal Folder
socuMENTS — Include files on backup
£ Rechnung oo D Backup file limit | Unlimited
(5 Invoice Older backup files will be deleted automatically
. Taxes
& Estimate B Tox aroups. itom grovps
(55 Angebot PDF filename format | DocumentLabel ~ - Document# ~ - Name1 ~ pdf
(5] Lieferschein T
By n
(5 Gutschrift [ units, quantities, format
) Bestellung Namei ~  Document# v  ProjectName v
SENT Salutation 5
MY Salutation, address format Language | English B
SMART FOLDERS
INVENTORY Nr. Formatter
[ Default Hl incrementing counter and REST API 0O
formatting numbers Name [Totals-A71D
SMART CATALOG
Document Types Address  hitp://daniels-mbp.intern:62705
Templates for document types
Gustom Fields
- User dsfined fields
Email Settings
[*] Email tampiates ana sMTP
settings
Advanced Settings
Miscellaneous settings
- i

6. Start Daylite.

7. In the menu navigate to Plugins -> TotalsConnector -> Preferences...

TotalsConnector for Daylite
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Window Help

Time&Budget > l
otalsConnecto Impaort Totals-Products...
About TotalsConnector...
3 Bewerbungstyp  Geschle. . . 5

8. Select the Account tab and paste the REST APl name (see step 5) into the text box using the
keyboard shortcut <cmd 88> + <v> or enter it manually.

Please note: The entered REST APl name needs to match the REST APl name displayed in the
Totals advanced settings. Please check for leading and trailing white space.

In case you have activated password protection in Totals (see step 4), check the box next to Use
Password Protection accordingly and enter your username and password.

Document Types  Tax groups  License

REST APl Name | Totals-A71D

| | Use Password Protection

Username

Password

Close

Document Type Settings

Totals supports arbitrary document types. If you want these document types to show in Daylite
you need to add them in the TotalsConnector preferences.

Please note: the document types 'estimate’ and 'invoice' are preset as defaults. If you would like
to see additional document types in Daylite, you need to set them up in Totals first. To add your
additional document types in Daylite, please follow these steps:

1. In the menu navigate to Plugins -> TotalsConnector -> Preferences...

TotalsConnector for Daylite Page 16



Window Help

Time&Budget > |L
TotalsConnector Import Totals-Products...
Preferences...

About TotalsConnector...
T T rﬁ

| Bewerbungstyp Geschl

2. Select the Document Types tab

Account [RELGNNERSNEER Tax groups  License
Document Type | Invoice B

Document Labels from Totals | Invoice

Close

3. Determine in the Document Type drop-down menu whether the desired document type will
show under the 'Invoice' or the 'Estimate’ tab in Daylite

TotalsConnector for Daylite Page 17



_Account JEIETUEIREIN Tax groups _License

Document Type w =

Document Labels from Totals | Invoice

Close

4. In our example we want to create a document that will show under 'Estimate’ later on, so we
select Estimate in the drop-down menu

rcoourt |TETITIEN Tax groups_License |

Document Typi ' Invoice

Document Labels from Totals | Invoice

|_ Close _|

5. Click the plus sign to add a Document type

TotalsConnector for Daylite Page 18



“hocourt ISR e groupe _ License
Document Type | Estimate B

Document Labels from Totals | Estimate

-
)

Close

6. Enter the label of the desired Totals document. In our example we use the Totals document
‘Estimate German'

Please note: make sure to enter the label to exactly match the name of the Totals document!

Account IR Tax oroups  License

Document Type | Estimate

Document Labels from Totals imate
Document Label
[+ ][]

Close

7. The document type 'Estimate German' will now appear under 'Invoice' in the Totals tab in
Daylite

TotalsConnector for Daylite Page 19



Account BELGIRERIA R Tax groups  License
Document Type | Estimate B

Document Labels from Totals | Estimate
Estimate German

Close

Tax Group Settings

In Totals it is possible to divide goods and services into different so called item groups. As these
item groups also contain tax information, they need to linked to the appropriate Daylite taxes.
This is needed to make sure that Totals items imported to Daylite use the correct tax within
Daylite.

1. In the Daylite menu navigate to Plugins -> TotalsConnector -> Preferences...

Window Help

Time&Budget
TotalsConnector

Preferences...

About TotalsConnector...

3 Bawerbungstyp  Geschie.

IEd
=l

2. Select the tab Tax Groups

TotalsConnector for Daylite Page 20



Account  Document Types m

Daylite Tax

Item groups from Totals

Tax 1

et
e

Group item 1

Close

3. The window shows the following information:

(1) Drop-down menu with Daylite tax 1 & 2

(2) Item groups assigned to a particular tax

Daylite Taxl Tax 1

Item groups from Totals

e
w

Group item 1

Close

4. To assign an item group to a particular tax, please follow these steps:

TotalsConnector for Daylite
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1. Select the desired tax in the drop-down menu
2. Click the plus sign
3. Enter the name of the item group

Daylite Tax [Tﬂx 1

ltem groups from Totals | Group item 1
Group item 7%

Close
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Transfer Companies from Daylite to Totals

You can transfer companies with all corresponding persons from Daylite to Totals.

1. Select the company you would like to transfer to Totals

In case you select a company in Daylite, its data record including all linked persons will be sent
to Totals

2. Click the Totals tab

@®@O® +NewGompany ~ M Browsing Sample Database | Done @& S Q Search
% Home Arranged by Name & Q| company TimesBudget & +-
» = Calendar ABC Chemical Inc All Activity *
™I ° Betz Pool Accessories ty a
v [ contacts =E|
Now
People
; - Alpine Ski Shop [ ] category @ Client
] oy Poc 85701 200
"o Clier .
2 ) eads Arnold's Diner o type Incorporation Betz Pool Accessorles is a subsidiary of Betz Pools Limited 20. Nov. 2007
1" region  US South West
'o/Supplers ey . L Linked o Jim Betz as Owner 20. Nov. 2007
4, Shared Peopl uau :“ e Main 41 Charlotte Street
allas, T
Be, Suppliers Dallas T% 2006
B8, Shared Cos us
~ Shared Gomp: Betz Pools Limited [} L Linked to Jenny Miller as Management 25, Mirz 2006
» @ Objectives people (L Jenny Miller | > Management
¥ & Tasks ‘Cooper Events ° 4 Jim Betz [») Owner
Toronto, ON
» [B Notes & Email companies is a subsidiary of ( B Betz Pools Limited | »
» B Forms Darwin Studios [ ] owner Fyan Jones
» I Groups
Desmond Winery ° created Enis Connell
© Reports New vork ¥ 25. Warz 2006 22:11
© TimeaBudget modified 19. Marz 2010 20:42
Harbord Institute [ )

Homeopathic Doctors of Burlin... o

Burlington, ON .

Jelly Beans Rox °
i

Johnsen Collectables Inc. °

New York, NY

Lightning Media Inc. °

MarketMediaMagazine °

San Diege, California

Mentari Consulting °

Toronto, ON

Red Apple's ®

Silex Systems °

Quebec, QC

+ 24 items Edit

3. Click Create in Totals to create the selected company in Totals or click Assign to Totals
Company to link the selected company with an existing company in Totals.

If the selected company already exists in Totals, but is not linked to Daylite yet, choose Assign to
Totals Company.

Please note: if you would like to link the selected company with an existing company in Totals
you need to enter the Totals Client#. For mor information on this process, please refer to step

Link a Totals company with a Daylite company
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@O ® +NewCompany ~ A

Browsing Sample Database | Done

s O BEls u

Q Search

Y Home Arranged by Name & Q | Company Time&Budget Totals & +
> £ catendar ABC Ghemical Inc
v [ contacts M
People
4 poop Alpine Ski Shop
[l companies
1, Clients
2, Leads Amold's Diner
2, suppliers
L, Sharod Peop Betz Pool Accessories
Dallas, TX
B8, Suppliers

i
% 3hared Gompanies Betz Pools Limited [

» & Objectives

» o Tasks Cooper Events. °
Toronto, ON

» B Notes & Email

» 5 Forms Darwin Studios [ )

» IEJ Groups
Desmond Winery This company is not linked to Totals yet

© Roports New Yori, NY ®
@ TimesBuaget

Harbord Institute [
B oy ocrere ot B [ ST CE—
Burlington, ON L] Create in Totals
Jelly Beans Rox ° Assign to Totals-Company
Toronto, Ontario
Johnson Collectables Inc. °
New York, NY
Lightning Media Inc. L)
MarketMediaMagazine °
‘San Diego, California
Mentari Consuiting °
Toronto, ON
Red Apple's [
Silex Systems °
Quebec, QG

+ 24 items

4. Determine if the selected company shall be created as a client, a supplier or as client &

supplier by checking the boxes accordingly. If you leave the boxes unchecked the company will

be created as a plain company. Click Create to confirm.

Create company in Totals

Create as:

(client

| Supplier

Cancel

5. The company has now been created in Totals.
The following fields have been transferred to Totals:
+ Company name
+ Default address

*+ Homepage

For each person linked to the company the following fields have been transferred:

TotalsConnector for Daylite
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* First name

* Last name

« Title

+ Department

« Email address

* Phone numbers*

*Daylite phone numbers labelled with Mobile or iPhone are being committed as Mobile. Daylite
phone numbers with labels containing Fax are being committed as Fax. All other Daylite phone

numbers are being committed as Phone.

®O® +NewCompany ~ M Done
£ Home Armanged by Name & Q| compsny TimeaBudget Totals
» = Calendar ABC Chemical Inc °
v [ Gontacts M Betz Pool Accessories
Peopl
4 Peoplo Alpine Ski Shop [}
Companies Totals company nc 0011
4, clients Kontaktinformationen
2, Leads Arnold’s Diner L]

2, suppliers Address 41 Charlotte Street
L, Shared People Betz Pool Accessories Dallas
B Dallas, TX

8, Suppliers TX, US

B2, Shared Companies

Betz Pools Limited [} Website
» @ Objectives
BT Cooper Events o | Texintormations
Toronte, ON
» [B Notes & Email Tax no.
» B Forms Darwin Studios [ ]
¥ I§ Groups
Desmond Winery
© repons v °
© TimeaBudget
Harbord Institute [ )

Homeopathic Doctors of Burlin... g
Burlington, ON

Jelly Beans Rox °
Toronto, Ontario

L
Lightning Media Inc. °
MarketMediaMagazine °
San Diego, California
Mentari Consulting °
Toronto, ON
Red Apple's [ ]
Silex Systems °

Quebec, QC

e O El= m a
& +
#*
Overview
Total paid 0,00
Totals open 0,00
Total gross 0,00

Link a Totals company with a Daylite company

It is also possible to link an existing Totals company with a Daylite company:

1. Start Totals

2. Select a contact

3. Select the General tab and copy the Client#

TotalsConnector for Daylite
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[ NON ] & Totals - i0SXpert

Clients Custom | Payments | Statement | Notes | Files |

GENERAL Company vl Al ¥l Client

Company  Darwin Studios ‘ 8 company
: : [~ Supplier
e Ciient# || 0012 || T client
Betz Pool Accessories. Website ‘
E Jenny Miller o
0 decuments. Contact
First name | ]
Last name | ‘

Salutation o e

Department |

Email

Phone | | Fax |

SMART FOLDERS

INVENTORY Address

& ot R
SMART CATALOG -
secpen

o I

2 contacts [}

4. Switch over to Daylite

5. Select the company you would like to link to the Totals client

6. Click the Totals tab

Browsing Sample Database | Done

2o Q Search

® ®® -+ New Company
£} Home Arranged by Name ¢ Q | company Time&Budget &P +-
» = calencar ABC Chemical Inc All Activity * Al
e [} Darwin Studios ity a
v [ contacts
Now
People
1 Alpine Ski Shop [ ) catagory @ Client
2009
2, Glients Home Page www.carwinstudios eu
L, Leads Amold's Diner [} Linked to iWorld Tradeshow Event as Customer 28, Jan. 2009
(& Chuck Darwin [») Done on 26.10.2015
1, supptiers people (L Chuck Darwin |») Owner
Phaott h
L, shared People m’:x“' Accessories o otoarapher =] re: Happy Holidays! 28, Jan. 2009
3 . Mary Jennings 18:56
B2, Suppliers projscts (T World Tradeshow Event |¥) Gustomer o “
5, Shared Companies Hi Chuck, Happy holidays! Check out some photos from our holiday gathering! Mary Jennings
o Sha mpan| Betz Pools Limited [ ) owner Mary Jennings iz Sunshine Media, Inc. Marketing &
> & Objectives Iy Jenning: Design hitp:/i
Cooper Events
bdwm e o, ° created Mary Jennings L Linked to Chuck Darwin as Owner 28. Jan. 2008
» & Email oronta, 28. Januar 2009 18:52
Notes modified 1. Mal 2013 22:52
» 5 Forms Darwin Studios. [}
» I Groups
Desmond Winery
© roports New York, NY °
@ Time&Budget
Harbord Institute [}
Homeopathic Doctors of Buriin... o
Burlington, ON
Jelly Beans Rox °
Toronto, Ontario
Johnson Collectables Inc. °
New York, NY
Lightning Media Inc. [}
MarketMediaMagazine Y
‘San Diego, California
Mentari Consulting °
Toronte, ON
Red Apple's L]
Silex Systems °
Quebec, QC
+ 24 items Edit

TotalsConnector for Daylite
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7. Click the button Assign to Totals Company

®O® +NewCompany ~ M Browsing Sample Database | Done B® [ - E Q Search
£ Home Arranged by Nama # Q | company TimeaBudget Totals & +-
> = catendar ABC Chemical Inc °
v [ contacts I
f{Eeopk) Alpine Ski Shop ®
[ companies
1, clients
2, Leads Arnold's Diner [
2, suppliers
Betz Pool Accessories
2, shared Peaple oty [}
Ee, Suppliers
B
o G Betz Pools Limited °
» & Objectives
b of Tasks Gooper Events °
Toronto, ON
» B Notes & Email
» ] Forms Darwin Studios °
» I Groups
Desmond Winery This company is not linked to Totals yet
© reponts New York, NY °
@ Time&Budget
Harbord Institute [}

Homeopathic Doctors of Burlin... o
Burlington, ON

Jelly Beans Rox ° Assign to Totals-Gompany

Toronto, Ontario

Create in Totals

Johnson Collectables Inc. °
New York, NY

Lightning Media Inc. °
MarketMediaMagazine Y
‘San Diego, California

Mentari Consulting °
Toronte, ON

Red Apple's L]
Silex Systems °
Quebec, QC

+ 24 items

8. Paste the previously copied Client# into the text box and confirm by clicking Link

Please type in a Totals-Company |D

0012] |
owen |

TotalsConnector for Daylite Page 27



Transfer Persons from Daylite to Totals

You can transfer persons from Daylite to Totals. To do so please follow these steps:

1. In Daylite select the person you would like to transfer to Totals

2. Click the Totals tab

®@O® +NewPerson v A Browsing Sample Database | Done & & D S lu Q Search
4 Homa Avrangea by Firt Name 2 Q [ person  Timessuagot & +
Betz Pool Accessories hd
» = Galendar Mary Jennings All Activity * a
v [ contacts E
Jerry Lewis o Ha Sunshine Media | » i © Meetforainks  Tomormow
L People Owner Redwood lounge 03:00
Companies Jessica Desmond ° Business Consultant
2, Ciients Desmond Winery Later Today
N category @ Employee
- Loads.
Jim Betz ° (& Benefits of AdWords Web Meeting Today
L5 Suppliers Betz Pool Accessorles. Direct (905) 555-1212 20:45
., Shared People Mobile (305) 222-3333 12 Present the benefits of using AdWords to our client.
B, Suppliers John Byrne °
Bs, Shared Gompanies Johnson Collectables Inc. @  Lunch Meeting Today
Spices Thai Restuarant 17:45
PO Kevin Bryant ° Meot to discuss AdWords plan of attack
b o Tasks
Now
» [ Notes & Email Lily Wong °
» B Forms Earlier Today
Marcel Cerny 09
» @ Groups Farbord Insttute ° @ Proposal call oday
@ reports v created Ryan Jones
. Time&Budgst St Madia 16. Dezember 2003 05:46 Yesterday
modified 17. April 2012 22:11
Mary Smith ° Conference call with Event team Yesterday
Smith & Associates 2100
Matthew Clark ° Revision Yesterday
Sunshine Media 08 @phone 1e0
Get Mona's approval on 1st draft of Logo
Maurice Jenkins ° L
MarketMediaMagazine - @ Tradeshow review Yesterday
Large meeting room 15:00

Melina Farino °

+ 70 items Edit

Last Seven Days

@ call Don about Graphics

21. Mérz 2015
20:00

3. Click Create in Totals to create the selected person in Totals or click Assign to Totals Person to
link the selected person with an existing person in Totals

In our example we are going to create a new person in Totals.

Please note: if you would like to link the selected person with an existing person in Totals you
need to enter the Totals Client#. For mor information on this process, please refer to step Link

a Totals contact with a Daylite person

TotalsConnector for Daylite
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[_NoN ] + Mew Person & a

Browsing Sample Database Done

B & ¢ 0 E I Q Search

Person  Time&Budget Totals

Totals for | 0@ Mary Jennings

£} Home Arranged by First Name 3 Q
» P Galendar Betz Pool Accessories -
v [ contacts Jerry Lewis [ ]

A People
Companies Jessica Desmond °
4., Clients Desmond Winery
4., Leads
n Jim Betz ®
= Suppliers Betz Pool Accessories
4, Shared People
B8, Suppliers John Byrne ®
& Johnson Collectables Inc.
4, Shared Companies
» & Objectives :;;Iré thrgnt ®
emical Inc
> o Tasks
» B Notes & Email Lily Wong [ ]
» [ Forms
Marcel Cerny
> 1B Groups Harbord Institute .
& Reports
Mary Jennings
© Time&Budget Sunshine Media
Mary Smith ®
Smith & Associates
Matthew Clark °
Sunshine Media
Maurice Jenkins °
MarketMediaMagazine
Mel Cooper ®
Cooper Events
Melina Farino ®
+ 70 items

Mary Jennings is not linked to Totals yet

( Create in Totals )

Assign to Totals-Client

4, Determine if the selected person shall be created as a client, a supplier, a company or as a
combination of all by checking the boxes accordingly. If you leave the boxes unchecked the
person will be created as a plain person. Click Create to confirm.

Create as:

Create contact in Totals

[ | Company
[ | Supplier

+| Client

Cancel

5. The person has now been created in Totals.

The following fields have been committed to Totals:

* First name
* Second name

+ Title

+ Department

* Address
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* Email address
* Phone numbers*

*Daylite phone numbers labelled with Mobile or iPhone are being committed as Mobile. Daylite
phone numbers with labels containing Fax are being committed as Fax. All other Daylite phone
numbers are being committed as Phone.

[ NoN ] + New Person ~f A Browsing Sample Database | Done m & ¢ 0O H In Q
2} Home Arranged by First Name ¢ Q | Person Time&Budget Totals &+
» = Calendar Betz Pool Accessories -
_ Totals for 0B Mary Jennings
VI E=Em Jerry Lewis [ ]
A Pecple
" Invoices B 2~
Companies Jessica Desmond ° l Mary Jennings
4., Clients Desmond Winery
4; Leads Jim Betz Totals client no. 0078
2. Suppliera Betz Pool Accessories Contact informations

4, Shared People

Be, Suppliers

Ba, Shared Companies
» @ Objectives
P & Tasks

John Byrne
Johnson Collectables Inc.

Kevin Bryant
ABC Chemical Inc

Address

Website

» [ Notes & Email Lily Wong
Tax informations
» ] Forms
Marcel Cerny Tax no.
> I8 Groups Harbord Institute ®
& Reports
Mary Jennings ®
© Time&Budget Sunshine Media
Mary Smith ®
Smith & Associates
Matthew Clark ®
Sunshine Media
Maurice Jenkins ®
MarketMeadiaMagazina
Mel Cooper
Cooper Events ® (i
Total paid 0,00
Melina Farino ® Total cpen 0,00
- = Total gross 0,00
+ 70 items

Link a Totals contact with a Daylite person

Its also possible to link an existing Totals person with a Daylite person:
1. Start Totals

2. Select a contact

3. Select the General tab and copy the Client#
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[ NON ] & Totals - i0SXpert
Ada Document Add Client Acd Project Aad tem
Overview Clients Custom | Payments | Statement | Notes | Files |

GENERAL Company ] ¥ Client

2 Contacts [ Q Search ] 2

{5 Projects Company | Darwin Studios (EET

= ;ﬂs = Darwin Studios - pany ‘ [ Supplier

Upcoming 0 documants Glient# | 0012 || T client

% Layouts = Betz Pool Accessories Website J

@ Reports Jenny Miller —

0 o s o +

& Settings jecum Contact )
DOCUMENTS First name | ]

{5 Rechnung e | ‘

& Invoice

{5 Estimate Salutation | Male B Tte |

& Angevat Department | |

(55 Lieferschein

(5 Gutschrift Email | |

(5 Bestellung S ‘
SENT Mabile
‘SMART FOLDERS
INVENTORY Address -+

[ Default 1]
SMART CATALOG .

Recipient |c.c oo con
= ]
2 contacts n

4. Switch over to Daylite

5. Select the person you would like to link with

6. Click the Totals tab

[ NoN ] + New Person hd a Browsing Sample Database =~ Done m & & ] H Q, Search
£2} Home Arranged by First Name 3 Q, | Perscn  Time&Budget & +-
Betz Pool Accessorles -
> [E2 Calendar Al Activity * Al
Matthew Clark ad a
Jerry Lewis [ ] Sunshine Media |» |
Production 4 @ Lunch meeting to discuss Mail server move 2. Apr. 2015
18:00
Jessica Desmond ®
1, Clients Desmond Winery category @ Employee Let's talk about all the changes that will occur whan we make this
move
Sl Jim Betz .
companies (s Sunshine Media [»)
L Suppliers Betz Pool Accessories ° orodduction Next Seven Days
4, Shared People ®
83, Suppliers John Byrne | :E' ‘Customer Service Meeting 28. Mérz 2015
s Johnson Collectables Inc. . groups (SIS 2 18:00
4, Shared Companies . ;
Ryan Janes Let's discuss how we can Improve the Sunshine Medla customer
» & Objectives Kevin Bryant ® cwner Ry sarvice exparience.
ABC Chemical Inc
¥ o Tasks created Enis Connell " (@ Discuss our Marketing Agenda 27. Méarz 2015
» W Notes & Email 27. Dezembear 2005 20:02 345
% mal Lily Wong L4 modified 8. Juni 2008 20:28
» ] Forms Now
Marcel Cerny 10
> I8 croups Harbord Institute e Yostorday
& Reports
Mary Jennings ® @ Tradeshow review Yesterday
© TimesBudget Sunshine Media N Large mesting room 15:00
Mary Smith ® r Earlier This Year
Smith & Associates L
e @ Engineering Screenshare 1. Mérz 2015
Matthew Clark 17:00
. i Share screen with engineer from home office, about new tool he is
developing.
Maurice Jenkins ° - cveloping
MarketMediaMagazine @  World prep 21. Feb. 2015
21:23
Mel Cooper ®
Cooper Events (] Meet to discuss travel itinerary.
Melina Farino ® 2009
8. Juni 2009
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7. Click the button Assign to Totals Client

[ NoN ] + New Person v a Browsing Sample Database | Done R & ¢ L E lu Q Search
fat Home Amanged by First Name 3 Q | Person  Time&Budget Totals & +-
» ™ Calendar Betz Pool Accessories. -
Totals for | 0B Matthew Clark B

M acts Jerry Lewis. <

COmpanies Jessica Desmond ®

4., clients Dasmond Winery

1, Leads

n Jim Betz ®

" Suppliers Betz Pool Accessories.
A, shared People
Bs, suppliers John Byrne ®

B Johnson Collectables Inc.
9, Shared Companies

» & Objectives Kevin Bryant °
ABC Chemical Inc

P &F Tasks
» (B Notes & Email Lily Wong ® Matthew Clark is not linked to Totals yet
» = Forms
Marcel Cerny
> I8 Grovps Harbord Institute L
@ Reports Mary Jenni
ary Jennings B
© TimeaBudget Sunshine Media L Create in Totals
Mary Smith ( Assign to Totals-Client ]
Smith & Associates. °
Matthew Clark ®
Sunshine Media
Maurice Jenkins ®
MarketMediaMagazine
Mel Cooper ®
Cooper Events
Melina Farino ®
+ 70 items

8. Paste the previously copied Client# into the text box and confirm by clicking Link

Please type in a Totals-Client ID
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Totals Tab (Persons)

When selecting a person in Daylite that has already been transferred to Totals, you will be
able to review the related Totals details and documents.

Persons

1. Select the desired person that has already been transferred to Totals

2. Click the Totals tab

[ NoN ] + New Person v a Browsing Sample Database = Done m & & E lu Q Search
£ Home Arranged by First Name Q | Person Time&Budget [ Totals ) & +-
Betz Pool Accessories -
> I Calendar All Activity ¢ A
Matthew Clark ty a
v [ contacts Jerry Lewis ) (#a Sunshine Media |») B
A People Production 14 @ Lunch meeting to discuss Mail server move 2. Apr. 2015
H 18:00
Companies Jessica Desmond °
2, Clients Desmond Winery category @ Employee Let's talk about all the changes that will oecur when we make this
move
i Jim Betz 2 Sunshine Madia |»
m Bef companies (@8 Sunshine Media |»)
45 Suppliers Betz Pool Accessories o e Produst Next Seven Days
L, Shared People uction ®
82, Suppliers John Byrne . _ ) Customer Service Meeting 28. Mérz 2015
o Johnson Collectables Inc. ° groups. (T invitses [» 2 18:00
2, Shared Companies
owner Ryan Jonss Let's discuss how we can improve the Sunshine Media customer
b @ Objectives Kevin Bryant ° service experience.
ABC Chemical Inc
¥ o Tasks created Enis Connell ° (D Discuss our Marketing Agenda 27. Méirz 2015
» [ Notes & Emal 27. Dezember 2005 20:02 19:45
8 Not mal Lily Wong L4 modified Heute 15:33
» 5 Forms Now
Marcel Cerny 10
> I8 Groues Harbord Institute o Yesterday
@& Reports
Mary Jennings ® @ Tradeshow review Yesterday
© Time&Budget Sunshine Media Large mesting room 15:00
Mary Smith ® r Earlier This Year
Smith & Associates L
08 @ Engineering Screenshare 1. Mirz 2015
Matthew Clark ® 17:00
Sunshine Media
Share screen with engineer from hom office, about new tool he is
devel
Maurice Jenkins evsloping
MarketMediaMagazine .
@ iworld prep 21. Feb. 2015
21:23
Mel Cooper ®
Coaper Events 06 Meet to discuss travel itinerary.
Melina Farino ° 2009
| + 70 items: Edit = IE] Invitees. 8. Juni 2009

3. You now see an overview for the selected person with informations from Totals

To the top you have a popup button (1) to determine if the overview should display the

contact's information or the information of one of its linked companies.
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[ NoN ] + New Person v iz [C | E u Q Search
All Opportunities  Companies
£} Home Arranged by First Name $ Q ‘ Person  Time&Budget Totals & +-
» [ Calenda
= r Johnny Applese}ed Totals tor "4 Jonnny Applesood
v [ contacts i
A Peopie Kai Hofmann ° 3o
[l Companies Hoffmann & Partner Steuerberatung.... ’ Johnny Appleseed
;l,. Shared People Karl Kéddermann ° Rechnung
.+ Shared Companies Fremde Federn Kéddermann & Que... Totals client no. 0040 Johnny Appleseed
» & Objectives N N 0,00 /  1.428,00 €
® Karl-Ernst Adolf ° Contact informations Total gross 1.428,00 €
P o Tasks Adolph Karl-Ernst Unternehmensbe...
Address Blutenburgstrade 35
(]
» B Notes & Email Karla Kettner ° BOB3E Minchen
» B Forms Kettner Karia Steusrberaterin Deutseniand
» [ Groups Klaus Ahrends
e Ahwends Klaus Prof.Dr. Unternehme... © Website www.apple.com
Reports
© TimeaBudget Klaus-Stefan Bickel o | Texinformations
Bickel Klaus-Stephan Rechtsanwalt
Tax no.
Konstanze Melerberger °
didlogo Kommunikationsagentur
Leonhard Hofmann Y
Hoffmann & Partner Steuerberatung...
Lorenz Lehmann ®
ADL-Lehmann - BeTrained
Lothar Winkel °
Winkel Lothar Steuerberater
Maik Friedensfeld ®
Mackat GmbH Werbeagentur
Maike Hilt [ ]
Malte Howard Mackat ® T
Mackat GmbH Werbeagentur
Total paid 0,00 €
Total open 1.428,00 €
Manuel Abratis - Total gross 1.428,00 €
+ 155 items

4. Further informations are:

(1) The person's details in Totals

(2) Overview of available estimates and invoices

e0e + New Person ~f 0 @ [ Q Search
All Opportunities  Companies
£} Home Arranged by First Name Person  Time&Budget Totals & +-
> B Calendar Johnny ADnIese}ed —otals tor | L Johany Applaseed
v [ contacts '
A Pecple Kai Hofmann ° Invaices B .
(5 Companies Hoffmann & Partner Steuerberatung... ’ Johnny Appleseed
:"' Shared Pacple Karl Kéddermann ° 0008
%, Shared Companies Fremde Federn Kéddermann & Gue.. Totals client no. 0040 22.01.15 Johnny Appleseed
» & Objectives . . Paid/Open 0,00 / 1.42800€
® Karl-Ernst Adolf ° Contact informations Total gross 1.428,00 €
b o Tasks Adolph Karl-Ernst Unternshmensbe... Add Blutenb 80 35
ress BlutenburgstraBe
]
» [8 Notes & Email Karla Kettner ° BO63E Munchen
» B Forms Kettner Karla Steuerberaterin Deutschiand
» [ Groups Klaus Ahrends
e Anvends Kiaus Prof.Dr. Unternetme...  ® Website www.gpple.com
Reports
@ Time&Budget Klaus-Stefan Bickel ° Tax informations
Bickel Klaus-Stephan Rechtsanwalt
Tax no.
Konstanze Meierberger °
didlogo Kommunikationsagentur
Leonhard Hofmann ®
Hoffmann & Partner Steuerberatung...
Lorenz Lehmann °
ADL-Lehmann - BeTrained
Lothar Winkel °
Winkel Lothar Steuerberater
Maik Friedensfeld ®
Mackat GmbH Werbeagentur
Maike Hilt L)
Malte Howard Mackat ® oo
Mackat GmbH Werbeagentur Total aid os0e
otal pai .
Total open 1.428,00 €
Manuel Abratis - Total gross 1.428,00 €
155 items
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5. To review invoices & estimates click the drop-down menu

e0e -+ New Person 2 I B & ¢ i = Q Search
All Opportunities  Companies
£} Home Arranged by First Name Person  Time&Budget Totals & +
» = Calendar
= oty Aopiessaa _— o (L oy o
v@mmxcu R S
2 Poople Kal Hofmann (invoices K3 e~
Companies Hoffmann & Partner Steuerberatung... ’ Johnny Appleseed
;l, Shared People Karl Kéddermann 0008 Rechnung
%, Shared Companies Fremde Federn Kéddermann & Que... Totals client no. 0040 22.01.15 Johnny Appleseed
» & Objectives Karl-Ernst Adolf Contact informations ::::(2,‘,’:; oot 1::::32:
b o Tasks Adolph Karl-Ernst Unternshmensbe...
Address Blutenburgstrade 35
]
» [8 Notes & Email Karla Kettner BO63E Munchen
» B Forms Kettner Karla Steuerberaterin Deutschiand
» [ Groups Klaus Ahrends websit .
© Fo Anrends Klaus Prof.Dr. Unternehme... © wnangie.con
ports
@ Time&Budget Klaus-Stefan Bickel Tax informations
Bickel Klaus-Stephan Rechtsanwalt D
Tax no.
Konstanze Meierberger
didlogo Kommunikationsagentur
Leonhard Hofmann
Hoffmann & Partner Steuerberatung...
Lorenz Lehmann
ADL-Lehmann - BeTrained
Lothar Winkel
Winkel Lothar Steuerberater
Maik Friedensfeld
Mackat GmbH Werbeagentur
Maike Hilt
Malte Howard Mackat oo
Mackat GmbH Werbeagentur
Total paid 0,00 €
Total open 1.428,00 €
Manuel Abratis Total gross 1.428,00 €
+ 155 items

6. Select the desired option to review the invoices or estimates associated with the selected

person

| ¥ Invoices

T =
SLIMaT

Invoices

The following describes the meaning of the particular fields:

(1) Click the cog drop-down menu to either open the TotalsConnector preferences, to link the

selected person with a different person in Totals, or to update Totals client

(2) Click the icon to open the particular invoice as a PDF file

(3) Invoice number. Please note: only finalized invoices have got an invoice number

(4) Document type

(5) Invoice creation date. Please note: the creation date is only available if the invoice has been

finalized.

(6) The person's default contact
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(7) Amount paid

(8) Amount due

(9) Gross amount

(10) Cumulated amount of all invoices
(11) Cumulated amount due of all invoices

(12) Gross amount of all invoices

Invoices B ° k- 2
0003 9 Invoice German 9
= 4724 @Jim Betz @
Paid/Open Q 112,93 / 100,00 € g
Total gross Q 21299 €
Invoice
Jim Betz
Paid/Open 000/ 851.72€
Total gross 851,72 €
Overview
Total paid 112,93 € @
Totals open @ 951,72 €
Total gross 1.064,65 € @
Estimates

The following describes the meaning of the particular fields:

(1) Click the cog drop-down menu to either open the TotalsConnector preferences or to link
the selected person with a different person in Totals,or to update Totals client

(2) Click the icon to open the particular estimate as a PDF file
(3) Estimate number. Please note: only finalized estimates have got an invoice number
(4) Document type

(5) Estimate creation date. Please note: the creation date is only available if the estimate has
been finalized.

(6) The person's default contact
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(7) Net amount

(8) Gross amount

(9) Cumulated amount of all estimates

(10) Cumulated amount due of all estimates

(11) Gross amount of all estimates

Estimates B G
rj 0002 9 Estimate G-mn@
€ 7121 gJim Betz @
Total net 620,00 € @
Total gross g 785,88 €
[} Estimate
e Jim Betz
Total net 1.200,00 €
Total gross 1.527,96 €
v o ©

Total gross 2.313,84 €
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Totals Tab (Companies)

When selecting a company in Daylite that has already been transferred to Totals, you will be

able to review the related Totals details and documents.

Companies

1. Select the desired company that has already been transferred to Totals

2. Click the Totals tab

@0® +NewCompany ~ A Browsing Sample Database | Done ®e 0 E Q Search
£} Home Arranged by Name * Q | company TimeaBudget (Totals ) & +-
» [ Calendar ABC Chemical Inc °
v [ Contacts i
4 Poople Alpine Ski Shop °
Companies
2, clients
2, Leads Amnold's Diner L]

1, suppliers

L, Shared People Betz Pool Accessories
Dallas, TX

B2, Suppliers

B2, Shared Companies

Betz Pools Limited []
» @ Objectives
> & Tasks Cooper Events °
Toronto, ON
» W Notes & Email
» & Forms Darwin Studios °
¥ I§) Groups
Desmond Winery This company is net linked to Totals yet
Qb= Now York, NY U
© TimesBudget
Harbord Institute ®

Homeopathic Dactors of Burlin... g

Burlington, ON Create in Totals

Jelly Beans Rox ° Assign to Totals-Company
Johnson Collectables Inc. °
New York, NY

Lightning Media Inc. [}
MarketMediaMagazine °
San Diego, California

Mentari Consulting °
Toronto, ON

Red Apple's [}
Silex Systems °
Quebec, QC

+ 24 items
e —

3. You will see an overview of the information available in Totals:
(1) The company's details in Totals

(2) Overview of available estimates and invoices
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®®® -+ NewCompany ~

Browsing Sample Database | Done

g O Els Q Search

2} Home
» P Calendar
v [ contacts
A People
[l companies
1, Clients
1, Leads
2, suppliers
2, Shared People
B8, Suppliers
B2, Shared Companies
» & Objectives
» o Tasks
Notes & Email
» ] Forms.
» IEJ Groups
@ Reports
@ TimesBuaget

Arranged by Name &

mpany  Time&Budget Totals

&+

ABG Ghemical Inc

i
Alpine Ski Shop ®
Arnold's Diner [ ]
Betz Pool Accessories °
Dallas, TX
Betz Pools Limited
Cooper Events °
Toronto, ON
Darwin Studios L]
Desmond Winery °
New York, NY
Harbord Institute [
Homeopathic Doctors of Burl °
Burlington, ON
Jelly Beans Rox °
Toronto, Ontarie
Johnson Collectables Inc. °
New York, NY
Lightning Media Inc. L)
MarketMediaMagazine °
San Diego, G a
Mentari Consuiting °
Toronte, ON
Red Apple's [ ]
Silex Systems °
Quebec, QG

Betz Pools Limited

Totals company nc 0013

Kontaktinformationen

Address.

Website

Tax informations

Tax no.

Invoices E 32

Overview
Total paid 0,00
Totals open 0,00

Total gross 0,00

®@O® +NewCompany ~ A

£} Home
» ™ Calendar
v [ Contacts
A People
[l companies.
1, clients
1, Leads
4, suppliers
4, snared Pecple
Bs, Suppliers
B2, Shared Gompanies
> & objectives
> F Tasks
Notes & Email
» ] Forms
» I Groups
© Reports
© Time&Budget

Browsing Sample Database | Done B& O E In Q Search
Arranged by Name 3 Q | Company Time&Budget Totals & +-
ABC Chemical Inc ° .
Mi Betz Pools Limited
Alpine SKi Shoj
P g e Totals company nc 0013
Kontaktinformationen
Amnold's Diner [}
Addrass
Betz Pool Accessories °
Dallas, TX
Betz Pools Limite Website
Cooper Events o | Taxinformations
Toronto, ON
Tax no.
Darwin Studios [}
Desmond Winery °
New York, NY
Harbord Institute L]
Homeopathic Doctors of Bu .
Burlington, ON
Jelly Beans Rox °
Toronto, Ontario
Johnson Collectables Inc. °
New York, NY
Lightning Media Inc. [}
MarketMediaMagazine °
San Diege, California
Mentari Consulting °
Toronto, ON
Red Apple's °
‘Overview
Silex Systems
Quebec, QC L] Total paid 000
Totals open 0,00
Total gross 0,00

24 items

4. Select the desired option to review the invoices or estimates associated with the selected

company
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[ ¥ Invoices )

Estimate

Invoices

The following describes the meaning of the particular fields:

(1) Click the cog drop-down menu to either open the TotalsConnector preferences or to link
the selected company with a different company in Totals, or to update Totals client

(2) Click the icon to open the particular invoice as a PDF file
(3) Invoice number. Please note: only finalized invoices have got an invoice number
(4) Document type

(5) Invoice creation date. Please note: the creation date is only available if the invoice has been
finalized.

(6) Company's default contact

(7) Amount paid

(8) Amount due

(9) Gross amount

(10) Cumulated amount of all invoices
(11) Cumulated amount due of all invoices

(12) Gross amount of all invoices
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Invoices B ° 5~
0003 9 Invoice German 9
— 17.12.1 @Jlm Betz @
Paid/Open g 112,93 / 100,00 € 9
Total gross g 21293 €
Invoice
Jim Betz
Paid/Open 000/  8s1.72€
Total gross 851,72 €
Overview
Total paid 112,83 € @
Totals open @ 951,72 €
Total gross 1.064,85 € @
Estimates

The following describes the meaning of the particular fields:

(1) Click the cog drop-down menu to either open the TotalsConnector preferences, to link the
selected company with a different company in Totals or to update Totals client

(2) Click the icon to open the particular estimate as a PDF file
(3) Estimate number. Please note: only finalized estimates have got an invoice number
(4) Document type

(5) Estimate creation date. Please note: the creation date is only available if the estimate has
been finalized.

(6) Company's default contact

(7) Net amount

(8) Gross amount

(9) Cumulated amount of all estimates

(10) Cumulated amount due of all estimates

(11) Gross amount of all estimates
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Estimates B \9/ £

Iy ooz 9 Estimate G-m\ang
€ 17121 e Jim Betz g

Total net 620,00 € g
Total gross 785,88 €
rj Estimate
e Jim Betz
Total net 1.200,00 €
Total gross 1.527,96 €

Overview @ ©

Total gross 231384 €
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Transfer Items from Totals to Daylite

It is possible to transfer your Totals items to Daylite to be used for estimates.

1. In the Daylite menu navigate to Plugins -> TotalsConnector -> Import Totals Items...
All Totals items will now be created as a Daylite product including all item information.

Please note: Don't change product extra field 3, 4 & 5 as they are required when using the
product to create an estimate in Daylite.

Window Help

Time&Budget >

I —

T

T . P———

Import als-Artic:Ias...

TotalsConnector
| Preferences...
-1 Dezember 2014 About TotalsConnector... E
h.ﬂ:"“l‘l l..l'f\f‘ll'\ e
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Create Estimates in Daylite and Transfer them

to Totals

It is possible to create estimates in Daylite and to transfer them to Totals. The most efficient
way to do that would be to import Totals items first and to use those in an Daylite estimate.
It is also possible to create an item from scratch to use it in an estimate.

1. Select the desired opportunity in Daylite

2. Click the Totals tab

® O ® +NewOpportunity ~ A Done (| B lu
£} Home Py B e § Q| opportunty  Progress  Sstmste  TimeaBuaget( Totais ) & +
» [ Calendar Logo Design Al Activity *
L @Loobnin ety #
Bagin Work g ]
» [l Contacts =rry
v Logo Design for Harbord Institute
e Propesas npproa . kopwords (Logo .
[ My Active Projects catogory @ Design [¥] New Task For Logo Design 4. Jan, 2015
Mary Jenning: 01:45
ES) My Active Opportu... | Website for Alpine Ski Shop ° type Web Form Submission
F Al Projects Discuss Goals & Requirements: won Now
All Opportunities
19 == G = "__m AdWords Campaign for Jelly Be... g o00e 13
ferred Proj
o —— Begin the Campaign forecasted 22.10.2014 B
° Linked 1o Betz Pools Limited Today |
T, Gpon Projacts AdWords Marketing Campaignt... o start 18102013
First Contact. end 7.12.2014
©,, My Lost Opportunities
» W Tasks ;:;: ﬁ:r:lmml Consulting ° people (L Chuck Darwin | Decision Maker ., B Design Work 7. Dez. 2014
w 18:54
> 8 notee & Emai companies (Ha Betz Pools Limited |»
» B Forms Press Release for ABC Chemica... o
'@ Start Writing Prapesal owner Mary Jennings
e Press Release for Jungle Photo B On the Verge of Purchasing 18. Okt. 2013
© Reports e e 9 - @ created Ryan Jones Markstcircle Sales 17:26
i 18. Oktober 2013 17:24 1
© TimeaBudget modified Heute 17:02
L Linked to Ghuck Darwin as Decision Maker 10. Dez. 2007
10
00
08
+ 8 items. Edi o7

3. You will see a list of all previously created estimates related to the selected opportunity

The following describes the meaning of the particular fields:

(1) Gross Ammount
(2) Creation date
(3) Net amount

(4) Send estimate to Totals
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If you would like to send the estimate to Totals, click the Send to Totals button

Please note: Every estimate can only be sent once.

@ ®® -+ NewOpporunity v A Done Be O =l Q
£% Home Arranged by Forecasted Close + Q, | Opportunity Progress  Estimate Time&Budget Totals & +-
» [ Calendar Logo Design
S Existing Estimates
» [l contacts s
¥ @ Objectives Logo Design for Harbord Instituta g | EStmto for *Logo Design* PY 000€
17.12.2014 0,00 €
B My Active Projects. Propagal Appraval =4
Send to Totals
ES My Active Opportu... | Website for Alpine Ski Shop P <
T Al Projects Discuss Goals & Requirements Estimate for "Logo Design® Q Leo000e
All Opportunities
Te pporta AdWords Campaign for Jelly Be... g | 712201 1.600,00 €
o Deferred Projects Begin the Campaign

T, Due in next 7 days

iy EraGErED AdWords Marketing Campaign f... g

First Gontact
9, My Lost Opportunities
b o Tasks Logo for Mentari Gonsulting °
Begin Work
» B Notes & Email
Press R e for ABC Chemit
» Forms
E Start al L4
» I Groups
Pres Jungle Phot
& Fopons Topic Discussion °

© Time&Budgst

4. Edit information sent to Totals in the following window if desired

(1) If you have set up different document types for estimates you can choose the desired one
from this drop-down menu

(2) In case the opportunity is linked to multiple companies, select the one from the drop-down
menu that shall be linked to this opportunity in Totals. If this company doesn't exist in Totals
yet, it is going to be created during the transfer of the opportunity.

(3) Send estimate to Totals

(3) Cancel transfer

Estimate type | Estimate

Company | Betz Pools Limited Q

Q Cancel Q
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Transfer Times Tracked with Time&Budget to

Totals

Please note: This feature is only possible in conjunction with our Daylite plugin

Time&Budget.

Time&Budget is an enhancement for Daylite that enables you to track time and activities
with or without project reference. Tracked time and activities can be linked to persons and
companies as well as to projects. It is possible to transfer tracked time and activities from
those three Daylite objects to Totals.

In Time&Budget erfasste Zeiten als Rechnung an Totals

ubergeben

1. Select a contact, company or a project

2. Click the Time&Budget tab

eoe + NewProject ~ A Bro Sample Database | Done e O FEl=S u Q
2% Home Arranged by Due Date & Q | Project Progress (Time&Budget & +
> [ calendar Website Upgrade ivity @
P e e ° ‘[ Website Design All Acthvity
v [ contacts [] Design layout for website 23 Dez. 2014
A People Product Price Review ° Mary Jennings
Coanie Final presentation Yywords Qlfsotn) -
prp—— category @ Design ) Upload content and photos 21. Dez. 2014
_‘° Supporting Documentation ° status Deferred ary Jennings
Pl aa Final Draft .
1, suppliers s 6. 12015 =16 [ Plok best prints to show to Parry 19. Dez. 2014
- ary Jennings
L, Shared People ::a’:" Design for Amold’s Diner g art 9.12.2014
B8, Suppliers Later Today
B2, Shared Companies iWorld Tradeshow Event ° people @EESTHRANEINE) Cient
Review L Tristan Young |» ) Photography [ Review photos Yesterday
v & Objectives Mary Jonnings
[ My Active Projects Design webpage for World Pres... o owner Mary Jennings B -
4 My Active Opportu.. Run campaign = Yesterday
created Mary Jennings
T an Projects Logo Design ° 7. Dezember 2014 18:38
© wiopportunties Concept planning modified Heute 15:32 0 13. Dez. 2014
T, Deferred Projects.
T Mail Server Update & Migration o -
£ EIDDITRTETD Planning (] Review Parry's Photo Choices 7. Dez. 2014
T, Open Projects 12 !
O, My Lost Opportunities | DVD release event °
Define Vision/Goals Now
» o Tasks
+ B Notes & Emai Earlier This Year
» 5 Forms @ Concept design 9. Dez. 2014
» ) croupe VHS to DVD conversion senvice o 35 Brant Street, Burlington 16:00
Video Analysis Mes 0 work out vision for the wabsite, get any art, arrange for photagrapher 1o
@ Reports taka pict im and his establishment
Marketing campaign for Dr. Parr... o
© TimesBuaget Define Vision/Goals Desigr 7.Dez. 2014
18:40
:IAII cala °
anning o

+ 13 items Edit

the sit

2010
Linked to Tristan Young &s Photography

2009
Homeopathic Research
Mary Jennings
Ther hools in the Gountry: GCNM in Toronto - hitp://www.ccnm. ex
Hor anada - http://www.homeopathy.edu/ Both offer free exar
the

7. Dez. 2014
18:30

19. Marz 2010 I

28. Jan. 2008
20:51

mination by

3. Select Project, Person or Company Print Layout in the drop-down menu
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In our example we refer to a project.

eoe® + New Project v A ing Sample Datal Done Q Search
2} Home Arranged by Dus Date + Q | Project Progress  Tims&Budget & +-
> = catendar Website Upgrade ° < timframe:  None & ® # 0O
v [ contacts e s
& People Product Price Review ® | 1 Genersl Visible table columns |
Companiss Final presentation B |
2, Clients 1 (@ show identity header 8 Tpe @ pate @ Cost 8 Biled '
1 3 ‘Supporting Documentation ® 1 (B show future activities 8 category @ Duration @ Charge '
: S""“’I Final Draft + (@ show unbillable activities B owner @ Details |
it | (@ show billed activiti I
Menu Design for Arnold's Diner + (& show billed actlvities |
4, shared People i L[] + (8 show third party costs Sendto Totals... | |
Be, Suppliers L
B2, Shared Companies World Tradeshow Event °
¥ & Objectives Review ‘Go 1o Daylite > Preferences > Identity to change your identity settings...
Ed My Active Projects Design webpage for Worid Pres... o
Run campaign . . .
Bl 7cie Orpaiis es for Website Design 17. Dezember 2014
g Lo Logo Design .
Al Opportunities ‘Concept planning
Activi Categ Owner Date Duration  Cost Charge  Billed
T, Deferred Projects = ] = =
Ty Due in next 7 days ::rl‘ln f;rv:r Update & Migration o ©  Concept design ® Preparation Mary Jennings 09.12.14 - 16:00 1:00
T, Open Projects Det
O, My Lost Opportunitics | DVD release event Y Meeting with Parry to work out vision for the website, get any art, arrange for photographer to take pictures of him and his establishment
Define Vision/Goals
> o Tasks o
Show Parry Photos @ Preparation Mary Jennings 07.12.14 - 18:30 1:00
» B Notes & Email Website Design
Concept planning
» B Forms Det
VHS to DVD conversion service Show him the photos and pick the best ones for the site
» IEJ Groups ®
Video Analysis
© Reports 2:00 0,00€ opoe  0/2
Marketing campaign for Dr. Parr... o
© TimesBuaget Define Vision/Goals
Bell Gala
Planning °

13 items

4. The following view shows a list of all billable activities

®@O® +NewPoject v A Browsing Sample Datal Done & O S I Q Search
£} Home Arranged by Due Date + Q| Project Progress  Time&Budget
» = Calendar Website Upgrade ° & Project- Print Layout ¢ timeframe:  None ¢ @
v [ contacts Rnal L e
A People Product Price Review ° | General Visible table columns |
Final presentation N |
+ @ show identity header pe ate st '
1, Crens ! how identity head LY Dat [ Billed
N o Supporting Documentation ° 1 I8 show future activities @ Category @ buration (@ Charge '
3 oot Final Draft + (8 show unbillable activities @ owner @ betais |
-+ Suppliers ' . !
[ Menu Design for Arnold's Diner 1 (8 showbilled aotivities |
ared People Fi L] + [ show third party costs Send te Totals... | |
B, Suppi '
o Suppllers | .
B2, Shared Companies World Tradeshow Event °
¥ & Objectves Review Go to Daylite » Preferences > Identity to change your identity settings...
B4 My Active Prejects Design webpage for iWorld Pres... o
My Active Opportu... | Run campaign - - "
? COETEr ies for Website Design 17, Dezember 2014
RS Logo Design
© A opportunities Goncept planning °
Activi Catege Owner Date Duration  Cost Charge  Billed
T, Deferred Projects ty 2 L
T, Dua in naxt 7 cags Mail Server Update & Migration ° @  Concept design ® Preparation Mary Jennings 09.12.14 - 16:00 1:00
Planning
Ty, Open Projects
= Open Proj Dat
9, My Lost Opportunities | DVD release event ® Mesting with Parry to work out vision for the website, get any art, arrange for photographer to take pictures of him and his establishment
S Tn Define Vision/Goals
©  Show Parry Photos. ® Preparation Mary Jennings 07.12.14 - 18:30 100
» B Notes & Email Website Dasign
Concept planning Det.
» 5 Forms
VHS to DVD conversion service Show him the photos and pick the best ones for the site
» I Groups [ ]
Video Analysis
© Reports 200 000€ 00e  0/2
Marketing campaign for Dr. Parr... g
© Time&Budget Define Vision/Goals
Bell Gala °
Planning

13 items

4. Click the Send to Totals... button
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@O0 ® fNewPoject ~ M Done g O El= m Q

2} Home Arranged by Due Date + Q | Project Progress  Time&Budget & +-
> [ calendar Website Upgrade ° & Project- Print Layout & timeframe:  Nore & @ * B
v [ contacts Final
A People Product Price Review ® General Visible table columns
[l Companies Final presentation
L, Glents show identity header Type Date Cost Billed
2. Lead ‘Supporting Documentation ® ‘show future activities Category Duration Charge
W - Final Draft show unbillable activities Owner Detalls
o Suppliers . )
L. Shared Paople Menu Design for Amold's Diner o show billed activities
w Bl Final ‘show third party costs Send to Totals..
B8, Suppliers
B2, Shared Companies World Tradeshow Event °
v & objectives Review ‘Go 1o Daylite > Preferences > Identity to change your identity settings...
B9 My Active Projects Design webpage for World Pres... o
My Active Opportu.. | Run campaign s are . -
Bl yAcis Oppene Activities for Website Design 17. Dezember 2014
g aslgrolesy Logo Design .
Al Opportunities
= oo Goncst planning Activity Category Owner Date Duration  Cost  Charge  Billed
T, Deferred Projects
T Mail Server Update & Migration o @  Concept design ® Preparation Mary Jennings 09.12.14 - 16:00 100
Planning
Details:
O, My Lost Opportunities | DVD release event ® Meeting with Parry to work out vision for the website, get any art, arrange for photographer to take pictures of him and his establishment
Define Vision/Goals
P o Tasks
@  Show Parry Photos ® Preparation Mary Jennings 07.12.14 - 18:30 1:00
» [ Notes & Email
» ] Forme Datalls:
VHS to DVD conversion service Show him the photos and pick the best ones for the site
» I Groups [ )
Video Analysis
© Feports 2:00 000€ opoe  0/2
Marketing campaign for Dr. Parr... g
© TimezBudget Define Vision/Goals
gell Gala °
anning
+ 13 itams

4. The dialog box provides the following information and options:

(1) Select document type. You can add new document types as described in chapter Document
Type Settings.

(2) Select the recipient of the invoice. If the recipient doesn't yet exist in Totals it will be created
automatically

(3) Optional header to be transferred to the Totals invoice

(4) Invoice's due date

(5) Check this box if you would like to add the activity details to the invoice line items

(6) Check this box if the price of the line items already include tax

(7) Check the Send box if you would like to transfer the activity as an invoice line item to Totals
(8) Cancel transfer process

(9) Transfer activities to create an invoice in Totals

5. Click the Send to Totals button to create an invoice in Totals
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Send Time&Budget Activities to Totals

Document Type | Invoice B Recipient Betz Pools Limited BQ
gHaadarl |  Duedate 17.12.2014 3|

Activities @:\ Include Details [ | Prices include Tax

(-2

l Send Line Date Quantity Unit Cost Price
Concept design 09.12.14 1 hours 500,00 € 0,00 €
Show Parry Photos 07.12.14 1 hours 28,00 € 0,00 €

(s MCETE Serd to Totais [o)

6. You will find a new invoice in Totals based on the transferred activities

o0 e | Totals - iOSXpert
Add Document Add Glient Add Project Add ftem
Overview Documents

GEEEHL Entry date ] Default & @  Edit Layout ful
Contacts

5 Projects.
1) Drafts
& Upcoming

& Layouts Betz Pools Limited

Dratt 171214 ©
© Reports 22| fnvoics 628,32€
& Settings.

DOCUMENTS
(£} Estimate
(£ Invoice.

5 Rechnung
{5 Angebot
{£) Lieferschein
{5 Gutschritt
(£ Bestellung

ools Limited ioSXpert | Engerser Str. 59b 56075 Bendorf |

Draft ©
Invoice 851,72¢€

Invoice

Betz Pools Limited 628,32

Due 17.12.14
Invoice# (please finalize)

sent
» [ 2014
SMART FOLDERS

Quantity ~ Description Unitprice  Taxes Price
1hours  Gonoept design 50000€  Tax19 500,00 €

INVENTORY
[ Defautt

SMART CATALOG

1hours  Show Parry Photos 28,00 € Tax19 28,00 €

Net: 528,00 €
USt 19,00: 100,32 €
Total due by 17.12.14 62832¢€

Documents 2
Total Paid 0,00 €
Open Balance 1.450,04 €
Total Margin 564,00 €
Total Net 1.324,00 €
Total Tax 156,04 €
Total Gross 1.480,04 €

2 documents I|
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Removing the Plugin

Follow these steps to deinstall a Daylite plugin

1. Open Finder

[ NN H Sebastian-B-MacBook Pro
<> =~ 8 ol - E~v| O »

v Name ~  Anderungedatum GroBe  f
¥ Dropbox » (3 Entfernte CD/DVD —
™ iCloud Drive + E Macintosh HD Heute 12:38 178,36 GB
S Box Sync b @ Netzwark - S|
©) Downloads
@ Airrop
S8 Bilder
[) Schreibtisch
= Filme
#3 Programme
[ Dokumente
5 Anleitungen

. & Sebastian-B-MacBook Pro
¥ 3 Objekte

2. In the menu bar select Go and hold down the ~\- alt key. The Library folder will appear
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k[ Accounts

b [0 Address Book Plug-ins

» |19 Application Scripts
Application Supporn

# [ Assistant

» [ Assistants

[ Audic

# [ Autosave Information

+ [ Cachas

» BB Calendars

# [ chat.hipchat.com

k[ ColorFickers

+ [ colors

+ [ ColorSync

* [ com.applensurisessiond

_+_[ Gontainers

7. Okioter 2014 14:04

4, Juli 2014 0934

12, Mal 2014 15:41
Heute 14:18

B. November 2013 16:05
15, Dazember 2012 12:52
15. Dazamber 2012 12:52
Gestern 10:14

Haute 14:31

22. Oktober 2014 11:05
3. Dezamber 2013 11:38
15, Dezember 2012 12:52
17, Oktober 2014 00:14
26. Oklobear 2014 11:48
Haute 1239

16, Okigbar 2014 17:09

Q, Suchen

& Macantesh HD = [l Benuteer = < basti » [ Libeary = B Application Support

5. -> com.marketcircle.Daylite4 ->
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6. -> Plugins

eCe® [B Application Support
Q Suchen
Favoriten Andenungsdatum
£2 Dropbox » [ com.apple.QuickLook 30. Oktober 2014 10:13 - On
* [ com.apple.sbd 23, September 2014 16:54 - O
iCloud Driva

= [ com.apple.spotlight Heute 14:18 - O
5 Box Sync ' com.apple.spotiight.Shortouts Heute 14:18 44KB Do
© Downloads + [ com.apple.TCC Heute 14:30 - O
@ » [ com.boinx.Mousepose.Mac 26, Oktober 2014 10:28 - O
rDrop com.marketcircle. Dayiited 10. Oktober 2014 16:02 On
[l Bilder * [ com.zeptolab.cuttheropehd 1. August 2013 11:10 - On
[ Schreibtisch » [ Console 10. Januar 2013 17:15 - O
E ¥ [ CrashReporter Heute 12:52 - On
Filme + [ Dialectic 12, Juni 2014 15:17 —- o
+% Programma » [ DiskDrill 24. Juli 2013 21:32 -  On
Br.nm . » [ Dock Gestern 12:08 - On
» [ Drophox 23. September 2014 16:54 - On
5 Anleitungen » [ Dropzone 3 22. Juli 2014 09:08 -~ On

& Macintosh HD » [l Ber » 4 bas' » [l Libr » [ Application Support » [l com.marketcirche. Dayilit

1 von 86 ausgewdhit, 69,21 GB verfigbar

" ProductivityTools. lic
 Storage.dipdb

» [ Templates

» [ Time&Budget
" WebGonnector.lic

16. Juni 2014 0B:42
10, Oktober 2014 16:02
Heuta 14:36
Gastern 08:39
11. August 2014 16:13
24, Jull 2014 19:51

16, Juni 2014 0B:25

4. September 2014 16:36
31. August 2014 11:57

Q. Suchen

& Macintosh HD » Ji Ban. » < basti » [i§ Libe: » B App! » [B com.marketcircie Daylited » [ Plugins

1 von 8 ausgewdhit. 68.21 GB verfiigbar

7. Delete the file TotalsConnector.daylite-plugin
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[ BoN ] M9 Plugins
<—-—-« i =3EEU][D]]I#‘V_E‘V I'I'l (= = E Q Suchen -
Favoriten | Name ~  Anderungsdatum Grobe
%2 Dropbox 3 _FoneConnector.da =
) ) ™ GeoFind.daylite-plug Offnen )
Cloud ® ProductivityTools.dayiite-plugin | Ofnen mit >
Box Sync ® ReporiCenter.daylite-plugin Paketinhalt zeigen
© Downloads ¥ TncinBudiLerRs £Lh
i ™ WebConnector.daylite-plugin
@) irdrop Informationen
ii® Bilder «FoneConnector.daylite-plugin® komprimieren
[ Schreibtisch .FoneConnector.daylite-plugin” auf CD/DVD brennen ...
Duplizieren
E Filme Alias erzeugen
#% Programme Ubersicht von ,FoneConnector.daylite-plugin®
@ Doliimants Bereitstellen >
7 Anleitungen «FoneConnector.daylite-plugin® kopieren
Goriite Darstellungsoptionen einblenden
. —_—
ElSebashm-E-,., & Macintosh HD » E » @ b » L | Tags ...
1 von 6 ausgewshit, N NN N N N

8. Restart Daylite

Dateien mit TeamViewer senden
Im Finder zeigen
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