PDF2DAYLITE FOR DAYLITE



Table of Contents

(CT= 1= = TSRS P TR P PRSP 3
DA B 1Y 1 OO OO 4
<] (U] O OO O TP P PP PP PPOPRPPROPN 5
INSEAHATION ettt sttt s a et sbe et et s bt et sbe et e besaeeneae 6
[ Tof=] 0 1Y 0¥ = OSSPSR P TP UPPRUPPRRUPROPO 9
Y= = PRSP PP PPROPI 14
(@o] o)1 ={UT =14 o] o F OO OO RO 15
IMPOITING PDF FIlES ..ottt sttt ettt ettt et sttt st sbesbeebesbessaensesbee 22
IMHISCRIIANEBOUS ...ttt sttt sb et b e s bt e s b e s bt et e s be et e besbe e tesaesstenbesaeensensenns 24

REMOVING the PIUS-IN ..ottt s nne s 25



General

PDF2Daylite for Daylite Page 3



PDF2Daylite
About PDF2Daylite

PDF2Daylite imports PDF files as Daylite notes so that a full text search within imported PDFs is
possible thereafter. The standard Daylite search doesn't allow a full text search of PDF files.

Features

PDF2Daylite provides the following functions:

* Import PDF files as Daylite notes (Please note: the PDF file's text needs to be searchable
to begin with)

* Full text search within imported PDF files

* Original PDF file attached to note

+ Save PDF file either directly within the Daylite database or as a file reference

* Move imported PDF files automatically to a preset directory

System Requirements

Operating System: OS X 10.8 or newer

Daylite Version: 4.3 or newer
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Setup
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Installation

1. To check your Daylite version, go to the Daylite menu and select About Daylite. PDF2Daylite

requires at least Daylite 4.3.

¢ IEZTN File Edit View

About Daylite

Check for Updates...
Preferences... 28,
vE
= Services >
E  Hide Daylite BH
%  Hide Others T %H
©,  Show All '
B¢ :
I Quit Daylite ®Q °

2. To check your OS X version, go to the Apple menu and select About this Mac. PDF2Daylite

requires at least OS X 10.8.

[ 3 ScreenSteps File Edit Doc
About This Mac

System Preferences...
App Store...

1
Recent Items »

E
Force Quit ScreenSteps 4 HY |
Sleep

, Restart...

I Shut Down...

Log Out Daniel Nauerz... 4 #Q

3. Double-click PDF2Daylite_for_Daylite.dmg.
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PDF2Daylite.dmg

4. Double-click PDF2Daylite.daylite-plugin.

Double click to install:

P

FPDF2Daylite.daylite-
plugin

OSXpert::

Business auf Mac® & iPhone

5. Click Install

Install plugin
Are you sure you want to install the plugin
'PDF2Daylite’ on this machine?
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6. To finalize the installation click Restart Daylite

Success

Flugin ‘PDFZDaylite’ Successfully installed. Daylite
will now restart for the changes to take effect.

Restart Daylite

7. Please note: Beside the actual plug-in a companion app required for the PDF inport has been
installed on your Mac. The companion app is located in the Applications folder and a shortcut
to it has been placed on your desktop.

After the installation PDF2Daylite can be used for 14 days free of charge. If you would like to

use it after these 14 days, please proceed to chapter 'Licensing'.
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Licensing

After the installation it is possible to test PDF2Daylite during a 14 day trial period. If you

woud like to continue using the plug-in, you need to purchase a license. In order to
purchase PDF2Daylite, please follow these steps (given the plugin is already installed):

1. Start Daylite

2. In the Daylite menu select Plugins --> PDF2Daylite --> Preferences...

Window Help

PDF2Daylite

Preferences...

Help...
About PDF2Daylite...

by Due Date = |

3. Select the License tab and click Purchase PDF2Daylite...

PDF

License - Trial period

During the PDF2Daylite 14 day trial period you can use PDF2Daylite free
of charge to full extend
The trial peried ends 28.04.2015.

After the end of the trial period you will have to purchase PDF2Daylite in
order to continue using the plugin.

| Purchase PDF2Daylite... |

Close

4. Select whether you would like to subscribe to PDF2Daylite as a monthly service or to
purchase it at a single payment.
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License

Purchase PDF2Daylite

© at a monthly all-inclusive rate

Subscribe to PDF2Daylite at 4,90 € per Daylite user per menth you'll get
PDF2Daylite including all future updates and additional reports. The
PDF2Daylite service may be cancelled on monthly basis.

at a single payment

Purchase PDF2Daylite at a single payment of 69,00 € per Daylite user.
Updates required due to major Mac OS X or Daylite updates as well as future
additional reports are not included, but may be purchased separately.

Learn more about the difference between the single payment and the Subscription
at a monthly all-inclusive fee...

Close

PDF2Daylite Subscription
If you would like to subscribe to the PDF2Daylite, please do the following:

1. Click on the button at a monthly all-inclusive rate and then on Next

License

Purchase PDF2Daylite

at a monthly all-inclusive rate

Subscribe to PDF2Daylite at 4,90 € per Daylite user per month you'll get
PDF2Daylite including all future updates and additional reports. The
PDF2Daylite service may be cancelled on monthly basis.

at a single payment

Purchase PDF2Daylite at a single payment of 69,00 € per Daylite user.
Updates required due to major Mac OS5 X or Daylite updates as well as future
additional reports are not included, but may be purchased separately.

Learn more about the difference between the single payment and the Subscription

at a monthly all-inclusive fee...
Back MNext

Close
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2. Enter the desired amount of licenses and accept the license agreement. Click Next to
proceed.

PDF

License

| have 7 active users in my database

lwant | 7 | licenses for PDF2Daylite

The subscription may be updated any time and will be in effect immediately

With the subscription of POF2Daylite you accept our license agreement

Close

After completing all steps, a summary of your current subscription will be displayed

PDF

License - Subscription

Status: active
User Limit 7
Expiration date: -
Monthly Cost: 34,30 €

Actions

Manage User Assignments

Update subscription

Cancel subscription / Update payment method

Close

Purchase PDF2Daylite

If you would like to purchase PDF2Daylite, please do the following:
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1. Click on the button at a single payment and then on Next

PDF

License

Purchase PDF2Daylite

| at a monthly all-inclusive rate
Subscribe to PDF2Daylite at 4,90 € per Daylite user per month you'll get
PDF2Daylite including all future updates and additional reports. The
PDF2Daylite service may be cancelled on monthly basis.

E at a single payment

Purchase PDF2Daylite at a single payment of 69,00 € per Daylite user.
Updates required due to major Mac OS5 X or Daylite updates as well as future
additional reports are not included, but may be purchased separately.

Learn more about the difference between the single payment and the Subscription

at a monthly all-inclusive fee...

Close

2. Enter the desired amount of licenses and accept the license agreement. Click Next to
proceed.

PDF

License

| have 7 active users in my database

| want licenses for PDF2Daylite

With the subscription of PDF2Daylite you accept our license agreement

Close

After completing all steps, a summary of your current subscription will be displayed
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PDF

License - License overview

Licensed users 7

Actions

Buy more user licenses...

Assign licenses to users...

Close

Assign Licenses to Daylite Users

In order to use PDF2Daylite you need to assign the license(s) to the appropriate user(s). To do
so, please click Manage User Assignments / Assign licenses to user

Assign licenses by checking the boxes accordingly. PDF2Daylite is now ready for use.

PDF

License - Assign Users

Mame Active

Bianca Hornig
Cemile Pehlivan
Christian Ebelshduser
Christopher Tietz

Daniel Fernandez Alvarez
Daniel Nauerz

Remaining licenses: 5

Back

Close
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Usage
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Configuration

Configure various parameters of the PDF import.

PDF Settings

1. Start Daylite

2. In the Daylite menu navigate to Plugins -> PDF2Daylite -> Preferences...

Window Hglp
=) B r

Preferences...

Help...
About PDF2Daylite...

by Due Date =

3. Select the PDF tab

.I:’ License

PDF preferences

Add PDF as file attachment to createtd note
Save file attachment az | a copy of a file to Daylite

+| Move PDF to alternative directory

TS

fUsers/danielnaverz/Dropbox
Delete original file
["] Add PDF link to note text

|| Open Mote after creating

Close

4. The following describes the basic settings:

(1) Link the attached PDF file with the note created in Daylite. More info on this topic is available
in chapter Create File Attachement
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(2) Add a link (icon) to the attached PDF within the body of the note. More info on this topic is

available in chapter PDF Verweis im Notiztext

(3) Opens note right after its creation

.::I License

PDF preferences

Add PDF as file attachment to createtd note

Save file attachment az | a copy of a file to Daylite

+| Move PDF to alternative directory
Choose Path

fUsers/danielnaverz/Dropbox

Delete original file
@I:I Add PDF link to note text

‘QI:I Open Mote after creating

Close

Create File Attachment

You have the option to save the PDF file as a file attachment in Daylite and link it with the

created note:

1. Check the box Add PDF as file attachment to created note

PDF2Daylite for Daylite
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.::I License

PDF preferences

Add PDF as file attachment to createtd note

Save file attachment as | a copy of a file to Daylite

Ll

fUsers/danielnaverz/Dropbox

["| Add PDF link to note text

|| Open Mote after creating

Close

2. Select one of the following options from the drop-down menu. Follow the links below for
more information on the two available options:

(1) Eile Attachment as Reference to a File

(2) Elle Attachment as a Copy of a File in Daylite

. :: I License

PDF preferences

Add PDF as file attachment to createtd note

Save file attachment as [ a copy of a file to Daylite
"

fUsers/danielnaverz/Dropbox

[ Add PDF link to note text

|| Open Mote after creating

Close

File Attachment as a Reference to a File

1. Select a reference to a file from the drop-down menu
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In this case PDF2Daylite creates a link in Daylite to the file's current location. Please note: if this
location is not a shared folder, other Daylite users won't be able to access the file. Preferably
put the files in a shared folder on a file server, NAS etc.

The following steps are optional.

'I:I License

PDF preferences

Add PDF as file attachment to createtd note

Save file attachment as [a refrence to a file
Move PDF to alternative directory

Choose Path

fUszerzs/danielnaverz/Dropbox

[7] Delete original file
[ Add PDF link to note text

|| Open Mote after creating

Close

2. If you want PDF2Daylite to move the PDF to an alternative location, please check the box next
to Move PDF to alternative directory accordingly.

'I:I License

PDF preferences

Add PDF as file attachment to createtd note
Save file attachment as | a refrence to a file
Mowve PDF to alternative directory

Choose Path

fUszerzs/danielnaverz/Dropbox

[7] Delete original file
[ Add PDF link to note text

|| Open Mote after creating

Close
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3. Click Choose Path and navigate to the desired folder.

Please note: if this location is not a shared folder, other Daylite users won't be able to access
the file. Preferably put the file in a shared folder on a file server, NAS etc.

.::I License

PDF preferences

Add PDF as file attachment to createtd note
Save file attachment az | a refrence to a file

Move PDF to alternative directory

Choose Path

fUsers/danielnaverz/Dropbox

[T] Delete original file
[T] Add PDF link to note text

|| Open Mote after creating

Close

4, Check the box next to Delete original file if you would like to get rid of the original file once it
has been transferred to the alternative location

.::I License

PDF preferences

Add PDF as file attachment to createtd note
Save file attachment az | a refrence to a file

Move POF to alternative directory
Choose Path

fUsers/danielnaverz/Dropbox

Iata original file
["] Add PDF link to note text

|| Open Mote after creating

Close
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File Attachment as a Copy of the File in Daylite
1. Select a copy of a file to Daylite from the drop-down menu

Please note: By saving copies of the PDF files in Daylite on a regular basis, depending on the
amount of files, the database may become rather large. If database size is a concern, you may
want to consider saving file attachments as a reference to a file.

l::: License

PDF preferences

Add PDF as file attachment to createtd note

Save file attachment as [ a copy of a file to Daylite

L

fUszers/danielnaverz/Dropbox

[ Add PDF link to note text

|_| Open Mote after creating

Close

Add PDF Link to the Body of the Note

If you would like to add a link (icon) to the attached PDF within the body of the note, check the
box next to Add PDF link to note text accordingly.
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.:: I cense

PDF preferences

Add PDF as file attachment to createtd note

Save file attachment az | a refrence to a file

Choose Path

fUsers/danielnaverz/Dropbox

[ Delete original file
(£ Add PDF link to note text
["] Open Note after creating

Mowve PDF to alternative directory

Close

The link and icon appear as shown below:

eoe® + New Note b I ] Q Search
PDF2Daylite | +
£} Home Arranged by Created ¢ Q & +-
» [ Galendar Adobe Acrobat PDF Files Adobe® Po...
» [ contacts Ac ortable D Adobe Acrobat PDF Files Adobe® Portable Document Heute 10:22
» @ Cbjectives
b o Tasks keywords ( PDF2Daylite
il PDF. le >
¥ [B Notes & Email tiea  (BLPOF_rampla
™ Notes
Email
(=) Emai - PDF_sample.pdf
I, Mails ohne Inhalt 7%
EL seanned ltems
o jabe Acrol i
= PDF2Daylita Adobe® Portable Document Format (PDF) is a universal file format that preserves all of the fonts, formatting, colours and graphics of
» Bl Forms any source document, regardiess of the application and platform used to create it.
Adobe PDF is an ideal format for electronic document distribution as it overcomes the problems commonly encountered with electronic
» [J Groups file sharing.
* Anyone, anywhere can open a PDF file. All you need is the free Adobe Acrobat Reader. Recipients of other file formats sometimes
@& Reports can't open files because they don't have the appli used to create the
« PDF files always print correctly on any printing device.
« PDF files always display exactly as created, regardless of fonts, software, and operating systems. Fonts, and graphics are not lost
due to platform, software, and version incompatibilities.
« The free Acrobat Reader is easy to download and can be freely distributed by ar .
+ Compact PDF files are smaller than their source files and download a page at a time for fast display on the Web.
Adobe Acrobat PDF Files
Adobe® Portable Document Format (PDF) is a universal file format that preserves all of the fonts, formatting, colours and graphics of
any source document, regardless of the application and piatiorm used o create it
Adcbe PDF is an ideal format for el i asit the problems commonly encountered with electronic
file sharing.
* Anyone, anywhere can open a PDF file. All you need is the free Adobe Acrobat Reader. Recipients of other file formats sometimes
can't open files because they don't have the i used to create the
« PDF files always print correctly on any printing device.
« PDF files always display exactly as created, regardless of fonts, software, and operating systems. Fonts, and graphics are not lost
due to platform, software, and version incompatibilities.
« The free Acrobat Reader is easy to download and can be freely distributed by anyons
* Compact PDF files are smaller than their source files and downioad a page at a time I\:r fast display on the Web.
Created by Daniel Nauerz on 15.04.2015 10:22
T i Owner: Daniel Nauerz Permissions: I0SXpert
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Importing PDF Files

In order to import PDF files to Daylite you need to drag & drop the desired file(s) onto the
PDF2DAylite companion app icon. The app/icon is located on the desktop and/or your Mac's
Applications folder.

Please note: the PDF's text needs to be searchable (you need to be able to copy & paste the
text) in order to allow PDF2DAylite to transfer the text into a note in Daylite!

1. Select the PDF file(s) you want to import

i10SXpert. pdf CEM on Mac.pdf

2. Drag & drop the file(s) onto the PDF2Daylite companion app icon on the desktop or in the
Applications folder

Jaylite

i05Xpert.pdf CEM on Mac.pdf

3. The PDF files have been imported to Daylite according to your settings
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e0e + New Note v A ] Q Search
PDF2Daylite
£} Home Arranged by Created % Q & +-
» [ Calendar Adobe Acrobat PDF Files Adobe® Po... Heute
» [ contacts Adabe Acrobat PDF Files Adobe® Portable Document i0SXpert Heute 10:35
> Cocrves Format (PDF) is 2 universal file format that preserves all
» o Tasks

¥ [ Notes & Email
™ notes

i0SXpert Heute

We provide consulting on the introduction of CRM,
and project management software on Apple

[=] Email
=, Mails ohne Inhatt 7
EL scanned Items
E_ poFzDayite
» B Forms
» I Groups
@& Reports

We provid ing on thei of CRM, ERP and project management software on Apple systems in your
business. We support your business on Mac and iPhone in implementing CRM, ERP and workflow systems. The software we

offer i ped by the leading

P n the Apple market. Our consulting is based on our own experiences with
the methods Vision Selling, GTD and Rockefeller Habits.

2 items

CE Created by Daniel Nauerz on 15.04.2015 10:35

Owner: Daniel Nauerz Permissions: I0SXpert
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Miscellaneous
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Removing the Plug-in

Follow these steps to deinstall a Daylite plugin

1. Open Finder

eD e H Sebastian-B-MacBook Pro
£]> =~ 8 ool | B O »

[P Name ~  Anderungedatum GroBe  f
St » (%) Entfernte CO/DVD ~
<) iCloud Drive b & Macintosh HD Heute 12:39 178,36 GB
£S5 Box Sync b @ Netzwark - -
©) Downloads
@ AirDrop
S8 Bilder
[ Schreibtisch
= Fime
#3 Programme
[ Dokumente
= Anleitungen

N & Sebastian-B-MacBook Pro
*® 3 Objexte

2. In the menu bar select Go and hold down the ~\- alt key. The Library folder will appear

PDF2Daylite for Daylite
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k[ Accounts

b [0 Address Book Plug-ins

» |19 Application Scripts
Application Supporn

# [ Assistant

» [ Assistants

[ Audic

# [ Autosave Information

+ [ Cachas

» BB Calendars

# [ chat.hipchat.com

k[ ColorFickers

+ [ colors

+ [ ColorSync

* [ com.applensurisessiond

_+_[ Gontainers

7. Okioter 2014 14:04

4, Juli 2014 0934

12, Mal 2014 15:41
Heute 14:18

B. November 2013 16:05
15, Dazember 2012 12:52
15. Dazamber 2012 12:52
Gestern 10:14

Haute 14:31

22. Oktober 2014 11:05
3. Dezamber 2013 11:38
15, Dezember 2012 12:52
17, Oktober 2014 00:14
26. Oklobear 2014 11:48
Haute 1239

16, Okigbar 2014 17:09

Q, Suchen

& Macantesh HD = [l Benuteer = < basti » [ Libeary = B Application Support

5. -> com.marketcircle.Daylite4 ->

PDF2Daylite for Daylite
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6. -> Plugins

eCe® [B Application Support
Q Suchen
Favoriten Andenungsdatum
£2 Dropbox » [ com.apple.QuickLook 30. Oktober 2014 10:13 - On
* [ com.apple.sbd 23, September 2014 16:54 - O
iCloud Driva

= [ com.apple.spotlight Heute 14:18 - O
5 Box Sync ' com.apple.spotiight.Shortouts Heute 14:18 44KB Do
© Downloads + [ com.apple.TCC Heute 14:30 - O
@ » [ com.boinx.Mousepose.Mac 26, Oktober 2014 10:28 - O
rDrop com.marketcircle. Dayiited 10. Oktober 2014 16:02 On
[l Bilder * [ com.zeptolab.cuttheropehd 1. August 2013 11:10 - On
[ Schreibtisch » [ Console 10. Januar 2013 17:15 - O
E ¥ [ CrashReporter Heute 12:52 - On
Filme + [ Dialectic 12, Juni 2014 15:17 —- o
+% Programma » [ DiskDrill 24. Juli 2013 21:32 -  On
Br.nm . » [ Dock Gestern 12:08 - On
» [ Drophox 23. September 2014 16:54 - On
5 Anleitungen » [ Dropzone 3 22. Juli 2014 09:08 -~ On

& Macintosh HD » [l Ber » 4 bas' » [l Libr » [ Application Support » [l com.marketcirche. Dayilit

1 von 86 ausgewdhit, 69,21 GB verfigbar

" ProductivityTools. lic
 Storage.dipdb

» [ Templates

» [ Time&Budget
" WebGonnector.lic

16. Juni 2014 0B:42
10, Oktober 2014 16:02
Heuta 14:36
Gastern 08:39
11. August 2014 16:13
24, Jull 2014 19:51

16, Juni 2014 0B:25

4. September 2014 16:36
31. August 2014 11:57

Q. Suchen

& Macintosh HD » Ji Ban. » < basti » [i§ Libe: » B App! » [B com.marketcircie Daylited » [ Plugins

1 von 8 ausgewdhit. 68.21 GB verfiigbar

7. Delete the file PDF2Daylite.daylite-plugin
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[ BoN ] M9 Plugins
.<_._.J i =3EDI|[D]] #v - IT' (= = E | Q Suchen -
Favoriten Name ~  Anderungsdatum Grobe
%2 Dropbox 3 _FoneConnector.da =
) ) ™ GeoFind.daylite-plug Offnen )
Cloud ® ProductivityTools.dayiite-plugin | Ofnen mit >
Box Sync ® ReporiCenter.daylite-plugin Paketinhalt zeigen
© Downloads ¥ TncinBudiLerRs £Lh
i ™ WebConnector.daylite-plugin
@) irdrop Informationen
ii® Bilder «FoneConnector.daylite-plugin® komprimieren
[ Schreibtisch .FoneConnector.daylite-plugin” auf CD/DVD brennen ...
Duplizieren
E Filme Alias erzeugen
#% Programme Ubersicht von ,FoneConnector.daylite-plugin®
@ Doliimants Bereitstellen >
7 Anleitungen «FoneConnector.daylite-plugin® kopieren
Goriite Darstellungsoptionen einblenden
. —_—
ElSebashm-E-,., & Macintosh HD » E » @ b » L | Tags ...
1 von 6 ausgewshit, N NN N N N

8. Restart Daylite

Dateien mit TeamViewer senden
Im Finder zeigen
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